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Getting to grips with the new Maternity
Provisions

An EBS Management Guide

Barry Rees, EBS Director of Human Resources Services, outlines the key
provisions of the latest Statutory Maternity rules and provides guidance on
how to use the free EBS HR Maternity Leave chart.

The Statutory Maternity rules have changed for any baby due on or after 1st April 2007. This guidance
sheet takes you through the main changes and shows you how to use the Template Chart to help
communicate to your employee their rights under the scheme.

Eligibility for Maternity Leave

Employees are now eligible to take up to one year’s maternity leave, irrespective of their length of service.
The leave is still split into two types:

e  Ordinary Maternity Leave, of up to six months

During which time the employee is entitled to all of their contract terms except pay — so they can
keep a company car, or the use of a mobile phone etc. (unless provided for business use only),
and they accrue their normal holiday entitiement.

e Additional Maternity Leave, of up to a further six months

During which time the contract of employment continues but there is no entittement to any
contractual benefits, unless they stipulate that they are provided during additional maternity leave.
They will still accrue holiday entitlements, but only at the statutory rate of 20 days per year (but
watch out for changes due in October 2007 on statutory leave provision).

They do retain some other rights in relation to dismissal or redundancy during their maternity
leave — EBS HR can provide further details if required.

Although a number of employees may wish to come back much earlier than their full entittement, you
cannot coerce them to do so.

Eligibility for Paid Antenatal Leave

Employees are now eligible to take paid time off to attend antenatal appointments. Except for the first
appointment, you can request to see an appointment card to verify that the appointment is genuine.
Notification of their Pregnancy

No later than the 15th week before the date the baby is due to be born, the employee must formally advise
(in writing if you request it) that ...

e They are pregnant,

e The expected date that her baby is due. This will be contained in the MAT B1 form she will be
given by her GP or midwife,

o When they intends their maternity leave to start,

e If they does not intend to take the full 12 months, then what date they intend to return to work. If
they do not give you a date, the assumption is that they will take the full 12 months.
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Completing the Maternity Leave Chart

Once you have been provided with the above information you should inform your employee of the key
dates relating to their maternity leave and pay.

EBS HR have produced a Maternity Leave Chart that captures all of the relevant dates. It is downloadable
in Microsoft PowerPoint format from www.ebs-hr.co.uk/maternityguide.

The chart is on two pages. The first page relates to the employee’s entitlements leading up to the birth of
the baby. ‘DATE 2’ is the expected date of birth of the baby (not necessarily the actual date of birth).

The second page relates to the employee’s entitiements after the birth of the baby.

All you need to do to customise the charts for each employee is to fill in the red blanks on the template, as
illustrated on the next page.

Keeping in Touch Days
Employers can now allow their employees on maternity leave to work for up to 10 days, during the
maternity leave period, without impacting on their right to receive maternity pay.

Typically such days may be used for training purposes or to attend team meetings etc. However, it is
important to note that employers do not have to offer this facility, and where they do, employees do not
have to agree to use them.

Changing the Date of Return

Where an employee has given a specific date for their return and they wish to change it, the employer can
now insist on 8 weeks notice of that change. This 8 weeks notification will also apply if they gave no date
of return, so they are then due back at the end of 12 months, and they now wish to come back earlier.

Company Maternity Schemes

If you operate a Company Maternity Scheme and would like help to create a template to include that, or if
you have any queries on any aspect of this guide, then please contact us on 01844 211084 or email Barry
Rees at barry.rees@ebs-hr.co.uk.
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DATE 3 is the date 15 weeks prior DATE 5 is the earliest that they can DATE 6 If an employee is off sick
to the date the baby is due — and is ask their formal maternity leave to with a maternity related absence,
when the employee must have start — this is 11 weeks before the any time in the four weeks prior to

the expected birth of their baby,

'you can insist they start their

maternity leave. DATE 2 is the date that their
- . child is DUE - this will be

Prior to the Birth contained in the MAT B1

certificate that they must give

by DATE 3

formally informed you they are birth of their baby.
As soon as an employee joins they pregnant
are eligible for both Ordinary and
Additional Maternity Leave, as well
as paid time off for Antenatal Care

Employee’s
art-Date

ime off for Antenatal Care
 ——

DATE 7 is the earliest time
that an employee can return to
work after the birth of their
baby. It is two weeks after the
e (OML) actual birth of the baby.

-
Entitlement to Ordinary Maternity Leav
o — ——————————

Entitlement to Additional Maternity Leave (AML)

DATE 1 is the date that Compulsory
the employee’s Latest date of Employee i ve
continuous Notification. To incIude? R R o
employment started » Taking OML and / or 2 SIOCILE 2
AML
*When Maternity leave Absence related 5 Once your employee has
will start e e ° given you their maternity leave
'(-:rr?iled“ilsegtethat the start date, you can move this
« Enclose Form MAT B1 ot to . e ~ block to the appropriate week
signed by GP or
Midwife
Birth of
DATE 4 is 26 weeks after their 26 weeks Baby
start date. If DATE 4 is later that Continuous
DATE 3, they are not eligible for Service

Statutory Maternity Pay :"

They may, however, be able to
claim Maternity Allowance from
their local Benefit Office

DATE 2 is the date that their DATE 7 is the earliest time
child is DUE - this will be that an employee can return to
contained in the MAT B1 work after the birth of their
certificate that they must give baby. It is two weeks after the
by DATE 3 actual birth of the baby.

[EMPLOYEE NAME] - Maternity Entitlements — After the Birth

EWC 1 2
DATE 2 DATE7

Statutory Maternity Pay, where it is due,
is paid for a maximum of 39 weeks. The
first six weeks at the higher rate of pay

(90% of their average weekly wage), the

Compulsory
Maternity Leave

| -¥ next 33 weeks at the relevant level of
/ lower rate SMP (£112.75 per week from
= 15t April 2007).
Higher Rate Lower Rate Lower Rate
Maternity Pay Maternity Pay Maternity Pay Where you pay more than the statutory
Six weeks Twenty weeks Thirteen weeks scheme, you can amend these blocks
accordingly.
Employee Return to
to confim work
returning to
work or take
AML Entitlement to Additional Maternity Leave (AML)
Employee Return to
to confirm work
i 4 weeks
Birth of retu;nlng to
Baby worl DATE 12 is the date that their
Additional Maternity Leave will cease
26 weeks T 26 weeks  ——————— and is normally the latest date they
would come back to work.
DATE 8 DATE 9 DATE 10 DATE 11 DATE 12
DATE 8 is lthe date .that their DATE 9 ils four weeks_ before the end of DATE 10 is the date that their DATE 11 is four weeks before the end of
started their Matemity Leave their Ordinary Maternity Leave. If they Ordinary Maternity Leave will their Additional Maternity Leave. If they
have previously indicated that they will cease have previously indicated that they will
return at that point, you can contact them retum at that point, you can contact them
now to confirm their return. If they have now to confirm their return.

given another specific date of return, you
can contact them four weeks before that
date.
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